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To: Managetnent Board

Subject: Electronic Flmds Transfer

The Debt Collection and ImproveInent Act of 1996 requires Federal agencies to make
Federnl payments by electronic funds transfer (EFI'). The Department of the Treasury
issued regulations implementjng EFT requirements. To apply this requirement to travel
reimbursements. we must move froDI paper checks to electronic paY111erJts. This supports

~ electronic government and t~e President's Management Agenda and is a far superior
method of reimbursement. Electronic payments typically take only three days to reach
bank accounts from the time nccounling offices process the vouchers. Treasury checks
take seven to ten days to reach ;1 traveler's address. Also. it removes the possibility of
paper checks getting lost in the mail. Finally, eleclrollic reimbursements are far less
costly to the goverwnenl.

~etween Do\V and the end of this fiscal year, S tember 30, we \vant to have all
emp oyees set up to receive their b"avel reimbursemen s . 1S to issue all
~verfeiii1burs-ements ciectronially beginning with the new fiscal year:- -

You should infOIUl your ~mployees of the requirement to receive travel reimbursements by
EFT. We need fro ffice a int of contact so that we can rovide a listing of

~ees who receive paper checks--, TIle POC should monitor progress in SWltc mg to
EFT and take action when needed to accomplish this goal. Please provide this name via
e-mail to Debbie Kaye in AFM-I 00. Employees can fmd the form Ulat they will need to
establish electronic reimbursement on the travel website at httQ://WW\v.faa.2ov/oba.
Employees should Ulen click on "Travel Policies" aJlU scroll dOWll to "direct deposit foml."
Employees should complete the fonn and send it to tile servicing accounting office for

processing.

The FAA may ,vaive the requiranelltto receive travel reilnbursemcnts by EFT if lhe
employee certifies, in writing, that he/she would suffer a hardship jf required to receive f\mds
by EFT tronsfer. The request should specify lhe hardship O1at reimbursement by EFT ,voukl



impose und th~ rc:aSOI1 that th\:y l1ec:~1 r~lmburst:m~111 by pap~r ~h~~k. Employ~\:s can find
the "EFf Waiver Request fOml" on Ihe same travel \vebsite just belo\v the direct deposit
fom1. Employces' Office/Selvice Directors musl approve all waiver requests.
Office/Service Directors should then forward the approved waiver request to the Finallcial
Policy Division, AFM-IOO, for the Director of Financial Management's final review and
ilpproval. We will scnd the complclt:d waiv~r foons to the poil)ts of contact melltioned
above. Also, 011 a quarterly basis, we will s~ntl fllisting of employees receiving paper ch..:c.:k£
sc.> that POC's can monitor progress.

I~:.:l;~~( /iZ, ~-t/h'

Raanesh K. Pllnwlmi



Til1~ 31, Part 208,~. 4
Payment by electronic fullds trall~fer i:; Ilot requir~c.I ill th~ followiJlg cu~..:s;
(a) Where all individu..1 detcnnincs, in his or her sole discretion, that paytnent by

electronic ""lds transfer \vould impose a hardsllip dlle to a physical or mental disability
or n geogrnphic, langllage, or literacy barrier, or WOllid impose C} financ.'.i,,[ hardship. In
addition, thc requirement to receive payment by electronic funds transfer is automutically
waived for all individllals who do not have an a~count with a financial institution and
\vho are eligible to open an ET A\5M\ under Sec. 208.5, tmtil stich datc as the Sccrelary
deternunes that the ETA \SM\ is avai table;

(b) Where the political, financiul, or (:omllluln~ulion:; illfrastructurt: in a loreigJl
country does not SlippOI1 pltymenl by ele~lronic funds tTrll1sfer;

(c) Where the pnyment is lO a recipient wilhin an aTca dcsignaled by lhe Presidcnl or .111
authorizcd agency administrator as a disaster areu. Tllis waiver is Ijmiled to payments
made \Vilhin 120 days after the disaster is declared;

(d) Where either:
(I) A military opcratioll is desigllatl:d by the Secret.try of L>l:fellse in \vhich uni fom1etl

servjces undertake military aclions against an eJ1emy, or
(2) A call or order to, or retelltion on, active dtllY or melllb~rs of the llni fom1ed

sc:rvices is made dtlring ~I wur or national emcrgency dc:clared by the President or

Congress;
(e) Where a IhrC~lt may be pos~d 10 nalional security, the life or physical safety of any

iltdividual may be endangered, or a law enforcemenl aclion may be compromised;
(0 Wherc Ihe agency does not expe<.t to mCJke more thaI) one payn1ent 10 Ihc sam~

recipiel11 within u onc-ycar period, i.~., Ihe payment is non-reclining. and Ihe cosl of
making the paymenl via clectronic ftlllds transfer cxcec<ls the cost of making the payanc:nt
by chcck; and

(g) Wherc an Clgency's need for goods and ~t:rvi~~~ IS of ~llch lUIU$U.11 311d
cumpelling urgcncy that the Government would be serioll$ly injured unless
payment is made by a method olher than electronic flmds transfer; or, wherc:
there is only one source for goods or services and the Go\'ernment would be
seriously injllred unless puyment is made by a melhod olher Ihan electronic
funds transfer.

Any individu~.1 detern\in:ttion of:t bar<lsbip due to 1\ physical or menl:tl dis:tbility
shall be ronsidered solely for tbe purpose of waiving the EFT requirement.


